FOREWORD

The Unit Area Method of Property Tax is being implemented from 1st April 2004. This is a historic reform in the administration of property tax laws and is designed to be citizen friendly, transparent, easy to calculate and promote honesty in the citizen-civic body interface. This reform will have a beneficial impact on the growth of urban property in Delhi and enable the Corporation to provide better services to the people. The main thrust of the new amendments to the Property Tax provisions of the DMC Act (as amended in 2003) are as follows.


Onus of payment of property tax is on the citizen, like in the Income Tax Act.


It is a computerised system driven by a software, which will enable the citizen to interact with the MCD on its website www.mcdonline.gov.in.


It gives concessions to the elderly, women, handicapped persons and ex-servicemen.


It provides for a Hardship and Anomaly Committee to settle grievances.


It provides for a Tribunal to settle disputes rather than resort to litigation in courts.


It is stable for three years and is to be revised every three years based on the recommendations of a Municipal Valuation Committee as per the amended provisions of the Act.


There is an extensive process of public hearings and dispute resolution which is a part of the new system.

     The Unit Area System has worked very well in other cities like Ahmedabad, Patna, Bangalore, Chennai, and Hyderabad apart from many other cities. Hence there is a lot of experience in its efficient working. I hope the citizens will find this new system more transparent, reliable, hassle-free and efficient. This guide has been prepared to help Delhiites to file their Property Tax under the new system on time. Taxes can be paid online, at the Citizen’s Service Bureau located in each zone or in the property tax offices of the Corporation. Please pay your tax and help us to serve you better!

11th March 2004
Rakesh Mehta

       New Delhi
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UNIT AREA SYSTEM OF PROPERTY TAX ASSESMENT

1. INTRODUCTION OF UNIT AREA SYSTEM

Prior to the amendment in DMC Act, 1957 by the Delhi Municipal Corporation (Amendment) Act, 2003, properties were taxed on the basis of the annual rent at which such land or building was reasonably expected to be let out from year to year basis. The above system of determining property tax became questionable on various grounds primarily on inequity since it created wide disparity in property tax of similarly placed properties in the same locality, subjectivity in assessments and excessive litigation.

2. NEW SYSTEM OF ASSESSMENT

The unit area based system, which was notified and came into force from the 1st of August 2003, will be implemented from 1st of April 2004.  Property owners can self-assess their tax and submit the returns in the Form given at Annexure I. The area-based method is simple, arithmetical and transparent. It is based on fixing a unit area value per square metre of covered space for calculation of property tax. The tax for a particular property is based on the annual value of the property arrived at by multiplying unit area value assigned to the colonies/localities by the covered area of the property and the multiplicative factors for occupancy, age, structure and use.

3. DETERMINATION OF ANNUAL VALUE

The annual value of any covered space of building shall be the amount arrived at by multiplying the total covered space of the building by the corresponding unit area value of the category in which the colony/area/locality is situated as given in Annexure II and the relevant multiplicative factors.  In case the name of any colony/area/locality does not figure in the list, the categorization of such colonies shall be done by the Corporation according to the general guidelines laid down in this regard. In the meantime, the tax thereof may be calculated based on the categorization of the highest neighboring colony.

4. CALCULATION OF COVERED SPACE

The method of calculation of covered space is explained in detail in Annexure III.    A list of architects registered with the Corporation who can be contacted for measurement and certification of the covered area in case the covered area is not readily available has been placed on the website of the Corporation www.mcdonline.gov.in. Such architects can be paid a negotiable fee @ 10% of the tax of the property measured and certified by them. For plots below 100 sq. mtrs. the property tax is to be calculated by taking the covered area as given in the table at Annexure-IV.  A ready reckoner for calculation of property tax from covered area up to 100 sq. mtrs. is given at Annexure IV-A & IV-B. The tax can be calculated after multiplying the factors and deducting the rebates as admissible.  

5. UNIT AREA VALUES 

	Category
	A
	B
	C
	D
	E
	F
	G
	H



	Value: (in Rs. Per square metre)
	630
	500
	400
	320
	270
	230
	200
	100


The Unit Area Value for vacant land in excess of 75% of the total plot area i.e. where the construction on the ground floor is less than 25 % of the plot area would be computed at a factor of 0.3 of the base unit value of the colony. However there would be no vacant land tax for the year 2004-2005. The above Unit Area Values would be valid for the next three years, viz., 2004 - 05 to 2006 - 07.

6. MULTIPLICATIVE FACTORS

A. Structure Factor (SF)

	Structure type
	Pucca
	Semi Pucca
	Kuchcha

	Factor (SF)
	1.0
	1.0
	0.5


Pucca: buildings with load bearing roof

Semi-Pucca: buildings having a non-load bearing temporary roof

Kuchcha: buildings using temporary material for wall & roof

B. Age factor (AF) – For rebate on age of buildings

	Year of completion 
	Prior to 1960
	1960 to 1969
	1970 to 1979
	1980 to 1989
	1990 to 1999
	2000 onwards

	Factor (AF)
	0.5
	0.6
	0.7
	0.8
	0.9
	1.0


C. Occupancy factor (OF) – For tenanted properties

	Category
	A
	B
	C
	D
	E
	F
	G
	H

	Factor (OF)
	2.0
	2.0
	2.0
	2.0
	2.0
	2.0
	2.0
	2.0


D. Use factor (UF)For Non-residential uses:

	Use
	I
	II
	III
	IV
	V

	Factor (UF)
	1
	2
	3
	4
	10


(I)Public Purpose (II) Public Utility  (III) *Industry, Entertainment, Recreation and Clubs (IV) Business, Restaurants, Hotels upto 2 Star (V) 3 Star and above Hotels/ Towers/Hoardings

* Only for the space actually used for manufacturing activity. Other space like office or residential quarters, etc. shall attract the factor(s) as applicable to them. Definitions of use-wise categories of buildings as notified in the Property Tax Bye-laws 2004 is given in Annexure-V.
7. UNIT OF ASSESSMENT

1. Every building and every vacant land shall be assessed as a single unit. However where portions of any building or vacant land are separately owned so as to be entirely independent and capable of separate enjoyment, notwithstanding the fact that access to such separate portions is made through a common passage or a common stair case, as the case may be, such separately owned portions may be assessed separately.

2. All buildings, to the extent they are contiguous or are within the same connectedness or are on the same foundation and are owned by the same owner or co-owners as an undivided property, shall be treated as one unit for the purpose of assessment. However if any such building is sub-divided into separate shares which are not entirely independent and capable of separate enjoyment, the Commissioner may, on application from the owners or the co-owners, apportion on the payment of a fee of Rs. 100 the valuation and assessment of such building among the co-owners according to the value of their respective shares, treating the entire building as a single unit

3. Each residential unit with its percentage of the undivided interest in the common areas and facilities, constructed or purchases and owned by, or under the control of, any housing co-operative society registered under any law regulating co-operative housing for the time being in force, shall be assessed separately.

4. Each apartment and its percentage of the undivided interest in the common areas and facilities in a building within the meaning of any law regulating apartment ownership for the time being in force, shall be assessed separately.

5. If the ownership of any vacant land or building or any portion thereof is sub-divided into separate shares, or if more than one adjoining vacant land or building or portion there of comes under one ownership by amalgamation, the Commissioner may, on an application from the owner or the co-owner, as the case may be, separate, or amalgamate, as the case may be, such vacant land or building or portion thereof..

6. Notwithstanding any assessment made in respect of any vacant lands or buildings before the commencement of the Delhi Municipal Corporation (Amendment) Act, 2003, the Commissioner may, on his own or otherwise amalgamate, or separate, or continue to assess, such vacant lands or buildings or portions thereof.

7. The Commissioner shall, upon an application made in this behalf by an owner, lessee, sub-lessee, or occupier of any vacant land or building and upon payment of such fee as may be prescribed in the bye-laws, furnish to such owner, lessee, sub-lessee, or occupier, as the case may be, information regarding the apportionment of the property tax on such vacant land or building for the current period assessment or for any preceding period of assessment.

8. REBATES & CONCESSIONS

a) Rebate for Senior citizens, women owned properties, physically challenged persons and ex-servicemen:  A rebate of 30% of the tax due on the covered space of such building up to one hundred sq.mtrs. of the covered space has been allowed by the Corporation in the case of any self-occupied residential building singly owned by a man who is sixty-five years or more in age or by a woman irrespective of her age, ex- servicemen or a physically challenged person as defined in the bye-laws, irrespective of age, or jointly owned by any  of these categories. Such rebate shall not be available for more than one residential building within the jurisdiction of National Capital Territory of Delhi

     NB: Only one Rebate can be availed even if a person is eligible for more than one rebate/concessions as listed above. Rebate/concession is only available for self-occupied portion of the premises.  For the purpose of the above rebate a senior citizen means a person above the age of 65 years: a physically challenged person means a person with disability (equal Opportunities, Protection of Rights and Full Participation) Act, 1995, (1 of 1996) who has been issued a certificate by the prescribed authority under the said Act.

b) Rebate for Timely Payment:
(i) The payment of tax due in lump-sum in one installment during the first quarter of the year, (i.e., April – June) would entitle one to a rebate @ 15% of the tax paid.

(ii)  No rebates would be given on payments made in quarterly installments.

(iii) Late payment invites penal interest @ 1% per month or part of the month after the due date of each quarter in which the tax was due.

c) Concession for small flats:  A factor of 0.9 would be applied to the annual value of the flats whose total covered area (including common areas) is 50 sq. mtrs. or less.  

9. SELF-ASSESSMENT AND CALCULATION OF TAX UNDER UNIT AREA METHOD

In the old system of property taxation the onus for raising demand rested with the Corporation and unless a demand was raised and bill issued, the owner was not liable for payment of the property tax. In the new system of property taxation, concept of self-assessment has been introduced for the first time whereby, the onus for filing returns and paying taxes will be of the owner or occupier as the case may be. Property tax can be self assessed by the individual property owners or by any other person liable to pay the tax in the following manner:-

Step 1:
Measure the covered area of the property

Step 2: Take the unit area value of the locality/category notified by the Corporation.

Step 3: Calculate the annual value by using the following formula: 


Annual value = Unit Area Value  X  Covered Area  X  Multiplicative Factors 


[ OF AF, SF, UF]

Step 4:In cases where different portions of property are put to different uses or where the other parameters like 
concessions/rebates applicable are different, the annual value will be calculated for each such portion separately.



Annual Value (AV) = (AV of Portion 1) + (AV of Portion 2) + …………….

Step 5:Calculate tax by multiplying the above value by the respective rate of tax as notified by the Corporation for the year 2004 - 2005. From this deduct any rebates or concessions applicable.  

Tax = (Annual Value  X  Rate of Tax) Minus Rebates/ Concessions applicable

The Rates of tax for respective categories are as under:


A)
Residential Properties


•
10% for categories A to E


•
6% for Categories F to H


B)
Non Residential Properties


•
15%


C)
Three Star &  above Hotels/Towers/Hoardings



20%


Some examples of tax-computation are given at Annexure IV-C.


The 
above self-assessment shall be treated as assessment for the purposes of the Delhi Municipal Corporation Act, if the Commissioner does not issue any notice under section 123 C of the Act within twelve months after the year to which such self-assessment relates. 

10. HOW TO PAY YOUR TAX

The tax calculated by you can be paid in two ways:

(i) In lump-sum in one installment during the first quarter of the year i.e. April – June, or 

(ii) In quarterly installments staring first April as follows:

·      Quarter 1 - 
1st April to 30th June


•
Quarter 2 - 
1st July to 30th September


•
Quarter 3 -
1st October to 31st December


•
Quarter 4 - 
1st January to 31st March

No rebates would be given on payments made in quarterly installments. Late payment invites penal interest @ 1% per month or part of the month after the due date of each quarter in which the tax was due.

You can file your self-assessment return in the Form given in Annexure I and pay the tax calculated by you online through the MCD website www.mcdonline.gov.in or in any of the computerized Citizens Service Bureaus in each of the zonal offices of the MCD or in the offices of the Assessment & Collection Department whose addresses are given at Annexure VI. 

11. REVISION OF ASSESSMENT
The Commissioner may cause any revision at any time in the annual value of any vacant land or covered space of building or any portion thereof in the cases, e.g., where the nature of use/occupancy changes, a new building is erected/rebuilt/substantially altered or improved etc. Before making any revision of the annual value, the Commissioner shall give notice of not less than 30 days to the taxpayer that he proposes to make the revision and consider any objections, which may be made by the taxpayer. The order of such revision shall be communicated to the taxpayer within 10 days from the date of order. The Commissioner may at any time:

a) make, suo-moto, an assessment in any case where a return on the basis self-assessment has not been filed;

b) revise any assessment where the information furnished in the return of self-assessment is found to be incorrect;

c) reopen any assessment even after the period of one year in any case where it has been detected that there is willful suppression of information; and

d) impose a penalty not exceeding thirty percent of the difference in tax arising from non-filing of a return in time, giving wrong information or willful suppression of facts.

A Municipal Assessment Book comprising details of all the assessed properties of Delhi shall be created which would also be placed on the internet.

12. EXEMPTIONS 
The following vacant lands and buildings are exempted from payment of property tax. 

a) Vacant lands and buildings (other than dwelling houses) exclusively used for agricultural purposes in accordance with the guidelines prescribed in the Property Tax Bye-laws 2004;

b) Any vacant land or building included in any village abadi, which is occupied for residential purposes by any original owner or his legal heir, subject to the maximum extent of 100 sq. mtrs. of covered space;

c) Vacant lands or buildings or portions thereof, exclusively used for the purpose of public worship; 

d) Vacant land or buildings or portions thereof, exclusively occupied and used, with the approval of the corporation, for the purpose of public charity as may be specified in the bye -laws or for the purpose of medical relief to, or education of the poor, free of charge;

e) Vacant lands or buildings exclusively used for the purpose of public burial or as cremation ground, or any other place used for the disposal of the dead, duly registered under the DMC Act;

f) Such heritage lands and buildings as are specifically notified for exemption by the Corporation as also such premises as are so specified by the Archaeological Survey of India;

g) Vacant lands and buildings owned exclusively by war widows, gallantry award winners in Defence Forces, Police and Paramilitary Forces as also civilians who have received bravery awards of the highest order from the Government including Annual Bravery Awards given by the President of India. Provided that the premises are in self occupation for residential use and no portion thereof is let out for any purpose, whatsoever. The exemption shall be applicable only for one property in Delhi which is being permanently used for self-residence. The benefit of exemption shall be limited to the life-time of the person concerned except where the award has been granted posthumously, in which case the exemption will be granted to the widow of the gallantry award winner or to the minor  inherited owner till he/she becomes  major or get  married.

h) Vacant lands and buildings owned by, vested in, the Corporation but not leased out or rented out, and in respect of which the property tax, if levied, would, under the provisions of the DMC Act, be leviable primarily on the Corporation.

13. SPECIAL CATEGORIES
1.
Urban Villages: The urban villages have been categorized at a gap of two categories below the category of the highest neighboring residential colony. The category-wise list of urban villages is placed at Annexure VII. Residential properties upto 100 sq. mts. covered area occupied by the original owners and legal heirs of inhabitants of urban villages would be exempted from property tax.

2.
Rural Villages: All rural villages have been placed in the lowest Category 'H'. Lands and buildings used exclusively for agricultural purposes would be exempted from payment of property tax. Residential properties upto 100 sq mts. covered area occupied by the original owners and legal heirs of inhabitants of rural villages would be exempted from property tax. A list of rural villages is placed at Annexure VIII.

3.
Farmhouses: Farmhouses have been treated in the category of the highest categorized neighboring residential colony. All farmhouse owners would send their names and addresses to the Assessment and Collection Department of the Corporation who shall determine the category in due course. For the present, farmhouse owners can pay their property tax based on the above guidelines. 

4.
One -time tax payment cases: Where the owner has already paid one time tax under any scheme in the past, the extent of the rateable value on the basis of which the one time tax was paid, shall be set off against the annual value calculated under the provisions of Delhi Municipal Corporation (Amendment) Act, 2003. The additional tax liability shall be worked out on the basis of net annual value. An illustrative example of the calculation is given an Annexure IV.

5.
New properties: In the case of new buildings coming up after coming into force of the new system, the owner of such building and the occupier thereof in the absence of the owner shall pay the tax due and furnish the self-assessment return in the form given at Annexure-I within thirty days of the expiry of the quarter in which the building was completed or occupied whichever is earlier.

6.
Buildings used for public charity/public purpose:

14. TRANSITORY PROVISIONS
Properties not assessed to tax in the earlier system

Properties, which have not been assessed, to tax in the earlier system would be liable to pay tax from the date of coming into force of the Unit Area System. 

Cases where assessments have not been finalized

Where assessment has not been finalized in respect of a vacant land or covered space of a building or both, on the date of commencement of the Delhi Municipal Corporation (Amendment) Act, 2003, the assessee will have the option to get the land or building or both, as the case may be, assessed on the basis of annual value, i.e., on the basis of unit area method of property tax.

Cases where increase in property tax is more than 50% of the present tax

In case of any increase in the amount of property tax which was being paid or was payable immediately before the coming into force of the Delhi Municipal Corporation (Amendment) Act, 2003, the difference in the amount of property tax in excess of fifty per cent above the tax being paid or being payable, shall be given effect to by stages covering a period of three years by dividing the amount of such increase in the property tax by three, the quotient being added to the amount of property tax which was payable immediately before the coming into force of the Delhi Municipal Corporation (Amendment) Act, 2003, and to the amount of property tax which shall be payable respectively in each of the remaining two successive years after such addition.  An illustrative example of this is given in Annexure-IV.  
Hardship cases

A Hardship and Anomaly Committee would be appointed by the Corporation with a view to consider cases of hardships or anomalies, if any, in respect of property tax imposed under the unit area system. The Hardship & Anomaly Committee shall make recommendations to the Corporation on the petitions received from any groups of affected persons regarding any hardship or anomaly arising out of the property tax imposed, and the decision of the Corporation on such recommendation shall be final.

15. RECOVERY OF TAX

Recovery from occupier 

The property tax on any land or building shall be primarily leviable upon the owner of the property. However in the case of land or building which is not self- occupied and where the owner is constrained by any law or order of the Government or order of a Court of Law from recovering the tax due, such tax shall be recovered from the occupier of the property. The owner shall continue to pay such amount of tax as he was liable to pay before the coming into force of the unit area system and only the balance amount shall be recovered from the occupier.  If any land has been let out to a tenant for a term exceeding one year and such tenant has built upon such land, the property tax on such land and building shall be payable by the tenant whether the lands and buildings are in the occupation of such tenant or a sub-tenant of such tenant.

Recovery in case of wrong assessments 

If after the assessment of the annual value of any land or covered space of the building, the payment on self-assessment is found to be less than that of the amount payable by the assessee, the assessee shall pay the difference within two months from the date of final assessment, failing which the legal processes for recovery shall be initiated. In case of excess payment such excess amount shall be refunded. Where the amount of tax determined in the final assessment is more than the amount of tax paid under self-assessment and the difference in the amount of tax is the result of willful suppression of facts as defined in the bye-laws a penalty not exceeding 30% of such difference in the tax would be levied besides the interest thereon in addition to any other punishment.

Recovery in case of non-filing of returns

If, any owner of the vacant land or covered space of the building or any other person liable to pay the property tax or any occupier, in the absence of any such owner or person, does not file a return of self assessment within 60 days of coming into force of the Delhi Municipal Corporation (Amendment) Act, 2003, or if the person liable for the payment of property tax does not pay the amount due within the due date, such sum together with all costs and penalty may be recovered under a warrant by distress and sale of movable property  or the attachment  and sale of the immovable property, of the defaulter:

16. PUNITIVE PROVISIONS

Whoever willfully makes default in the payment of or willfully attempts in any manner whatsoever to evade any tax, including amount of interest due and penalty levied if any, or furnishes any wrong information in the return of assessment, or willfully fails to furnish in due time the return of property tax, or does not furnish information as asked for under any provision of this Act, he shall be punishable as under:

a) in the case where the amount of tax sought to be evaded exceeds ten lacs rupees with rigorous imprisonment for a term which shall not be less than three months but which may extend up to seven years and with fine of not less than fifty percent of the amount of tax evaded; and

b) in any other case, with rigorous imprisonment for a term which shall not be less than one month but which may extend up to three years, and with fine of not less than fifty percent of the amount of tax evaded.

Provided that the penalties so imposed shall be in addition to and not in derogation of, any liability in respect of the payment of tax, which the defaulter may have incurred.

17. APPEAL 

A Municipal Taxation Tribunal will be constituted and appeal against the levy or assessment or revision of assessment of any tax shall lie to the Municipal Taxation Tribunal on payment of full amount of property tax. The Tribunal may, with the approval of District Judge of Delhi, take up any case for which any appeal may be pending before the Court of District Judge. It may also act upon any appeal pending before such District Court for disposal on request of the applicant for settlement of the same on the basis of annual value, i.e., Unit Area Method of assessment.

18. FREQUENTLY ASKED QUESTIONS
A list of frequently asked questions (FAQ’s) on the assessment and payment of property tax under the unit area system is placed at Annexure-IX.

ANNEXURE-I

F O R M - C

     MUNICIPAL CORPORATION OF DELHI

SELF-ASSESSMENT RETURN FORM

PART I

1. Year of assessment                             2004-2005

2. Name & Address of owner 

3. Name of occupier 

4. Ward Number                                                       

5. Property Number 

6. House Number 

7. Block Name

8. Street  Name 

9. Colony Name 

10. CATEGORY (Tick)


	A
	B
	C
	D
	E
	F
	G
	H


PART II

     A 

(FOR PLOTTED COLONIES, HOUSES AND SHOPS)

a) Plot Area (in square meters)     


---------------------

b) Total covered area (in sq Meters) 


---------------------

c) Break up of covered area (in sq meters) 

FACTORS: 1- Residential Self Occupied; 1- Public Purpose; 2- Tenanted; 2 – Public Utility; 3 Industry, Entertainment, Recreation & Clubs; 4- Business; 10- Towers/Hoardings 

	


	Area
	Use Factor
	Year of construction

	1) Basement
	
	
	

	2) Ground Floor
	
	
	

	3) Mezzanine
	
	
	

	4) First Floor
	
	
	

	5) Second Floor
	
	
	

	6) Third Floor
	
	
	

	7) Fourth Floor
	
	
	

	8) Others
	
	
	



(Attach documentary proof of covered area like sanctioned building plan or architects certificate.) 

PART II

B

(FOR FLATS, GROUP HOUSING, DDA FLATS, SHOPS etc.)

a) Covered area (in square meters)    




b) Break up of covered area 

FACTORS: 1- Residential Self Occupied; 1- Public Purpose; 2- Tenanted; 2 – Public Utility; 3 Industry, Entertainment, Recreation & Clubs; 4- Business; 10- Towers/Hoardings 

	


	Area
	Use Factor
	Year of construction

	1) Basement
	
	
	

	2) Ground Floor
	
	
	

	3) Mezzanine
	
	
	

	4) First Floor             (Duplex)
	
	
	

	5) Second Floor

(Duplex)
	
	
	

	6) Addl. Area constructed
	
	
	

	7) Others
	
	
	



(Attach documentary proof of covered area like sanctioned building plan or architects certificate.) 

PART II 

C

(FOR PLOTTED COLONIES UPTO 100 SQUARE METERS) 

a) Plot Area (in square meters)                                       

b) Tax as per the Covered Area/factors taken from the calculator in the booklet minus rebates as admissible.                                          

(See the tax calculated in ANNEXURE IV of the Brochure and write down from the appropriate column. BE CAREFUL IN CHECKING THE CORRECT COVERED AREA) 

PART II 

D 

(FOR INSTITUTIONS, HOTELS, BUSINESS, TOWERS, HOARDINGS, AND INDUSTRY)

a) Total covered area of the property (in square meters)             

b) Break up of covered area ( in square meters)      

FACTORS: 1- Residential Self Occupied; 1- Public Purpose; 2- Tenanted; 2 – Public Utility; 3 Industry, Entertainment, Recreation & Clubs; 4- Business; 10- Towers, Hoardings and 3 Star Hotels and above.

	


	Area
	Use Factor
	Year of construction

	1) Self use
	
	
	

	2) Business use
	
	
	

	3) Factory use
	
	
	

	4) Tower use
	
	
	

	5) Hoarding use
	
	
	

	6) Other 
	
	
	


(Covered area for towers: - area covered by the extremities of foundation x total height)

(Covered area for hoardings: - the square of the extremities of the poles on which hoardings are erected + the total area of the hoarding)

(Attach documentary proof of covered area like sanctioned building plan or architects certificate.) 

PART II 

E

(FOR FARM HOUSES) 


a) Total covered area (in square meters)     --------------


b) Category fixed by MCD                          ----------       


c) Break up of covered area (in square meters) 

FACTORS: 1- Residential Self Occupied; 1- Public Purpose; 2- Tenanted; 2 – Public Utility; 3 Industry, Entertainment, Recreation & Clubs; 4- Business; 10- Towers, Hoardings and 3 Star Hotels and above

	


	Area
	Use Factor
	Year of construction

	1) Basement
	
	
	

	2) Ground Floor
	
	
	

	3) First Floor
	
	
	

	4) Second Floor
	
	
	

	5) Others
	
	
	



(Attach documentary proof of covered area like sanctioned building plan or architects certificate.) 

PART II 

F

(FOR RELIGIOUS INSTITUTIONS) 

a) Total covered area ( in square meters)    

b) Break up of covered area ( in  square meters) 

FACTORS: 1- Residential Self Occupied; 1- Public Purpose; 2- Tenanted; 2 – Public Utility; 3 Industry, Entertainment, Recreation & Clubs; 4- Business; 10- Towers/ Hoardings 

	


	Area
	Use Factor
	Year of construction

	1) Covered area for religious use
	
	
	

	2) Covered area for commercial (self use)
	
	
	

	3) Covered area rented for commercial use
	
	
	

	4) Others
	
	
	



(Attach documentary proof of covered area like sanctioned building plan or architects certificate.)


PART-II

G

(For Govt. properties as defined in Section 119 of the DMC Act,1957)


(a)
Total covered area (in sq. mtrs.)…………………………………..


(b)
Break up of covered area (in sq. mtrs.)…………………………

FACTORS: 1- Residential; 2-Tenanted; 1-Public purpose; 2-Public utility; 3-Industry, Entertainment, Recreation & Clubs; 4-Business; 10-Hoardings, Towers, 3-Star Hotels and above.

	
	Area
	Use Factor
	Year of construction

	(1)  Area for public purpose
	
	
	

	(2)  Area for public utility
	
	
	

	(3)  Area for industry, Entertainment, Recreation & Clubs
	
	
	

	(4)  Area rented for residential use
	
	
	

	(5)  Area rented for commercial use
	
	
	

	(6)  Area for business use
	
	
	

	(7)  Area for hoardings, towers, 3 star hotels and above
	
	
	


(Attach documentary proof of covered area like sanctioned building plan or architects certificate.)


PART III 

TAX CALCULATIONS

1)  Unit Area Values
	Category
	A
	B
	C
	D
	E
	F
	G
	H

	Unit Area Value (Rs./sq.mtrs.)
	630
	500      
	400
	320
	270
	230
	200  
	100


2) Structure Factor (SF)
	Pucca
	Semi-pucca
	Kutcha

	1
	1
	0.5


3) Occupancy Factor (OF)

	Self-occupied
	Tenanted

	1
	2


4) Use Factor (UF)

	Public Purpose
	Utility
	Industry, Entertainment, Recreation & Clubs
	Business
	Star Hotels (3Star & above), Hoardings, Towers

	1
	2
	3
	4
	10


5) Age Factor (AF)

	Year of completion 
	Prior to 1960
	1960 to 1969
	1970 to 1979
	1980 to 1989
	1990 to 1999
	2000 onwards

	Factor (AF)
	0.5
	0.6
	0.7
	0.8
	0.9
	1.0


HOW TO CALCULATE YOUR TAX : 

V - Calculate Annual Value as under: 

Covered Area (if there are multiple uses, use break up of covered area as filled in PART II) X Unit Area Value X SF X OF X UF X AF=Annual Value 

W - MINUS REBATES AND CONCESSIONS AS FOLLOWS:

a) for self – occupied residential property apply factor of 0.7 upto 100 square meters for calculating annual value in case of women owners of property; persons aged 65 years and above; physically challenged persons; ex – servicemen.

 (ONLY ONE REBATE IS ALLOWED LIMITED TO ONE                                RESIDENTIAL PROPERTY IN DELHI).

b) Owners of LIG and JANTA flats upto and less than 50 square meters should apply factor of 0.9 on their calculated annual value. 

c) Owners of properties where one time tax for the property has been paid under any earlier scheme of the Corporation may deduct the rateable value on which the one time tax was assessed from the annual value.

X -  TOTAL TAX TO BE PAID: 

 V             MINUS             W
              (Annual Value) – MINUS – (Rebates and Concessions)



TAX:   

     6% for categories F ; G ; H .




     10% for categories A ; B ; C ; D ; E 




     15% for non-residential activity 




      20 % for towers, hoardings and three star hotels and above. 

        
Y     -  TO PAY IN INSTALLMENTS : 


( Tick the desired mode ) 

1) FULL PAYMENT IN FIRST INSTALLMENT (gets you an early payment rebate of 15% on your annual tax due ) - Pay by 30th June 2004

2) First installment  ( 1/4/04 to 30/6/04 ) 

3) Second installment ( 1/7/04 to 30/9/04) 

4) Third installment    ( 1/10/04 to 31/12/04)

5) Fourth installment   ( 1/1/05 to 31/3/05) 

PLEASE NOTE:  for late payment beyond the installment date, there is a penal interest of 1% per month, which must be added to your arrear payment. 

Non –payment of tax invites penalty and imprisonment as enacted in Section 152A of the Amended provisions of DMC ACT 

Z -      TAX  TO BE PAID : Rs -------------- 

Mode of payment:  cash ; cheque ; credit card ; debit card. ( Tick  )

Name of bank, branch and account no. ………….

Tax paid under Rateable Value (optional)   -Rs -----------

Tax being more than 50 % of the tax paid under Rateable Value, may be deferred in three installments as follows: 

 i) First year – Tax assessed under rateable value system + one third of increase in tax = Rs -----------

 ii) Second year tax - First year tax + one third of increase in tax = Rs ------

 iii) Third year tax - Second year tax + one third of increase in tax  = Rs  -------

PART 1V

DECLARATION


I certify that the particulars filled in this form are true and correct to the best of my knowledge and I am authorized to sign this form. I am aware of the penal provisions of the Delhi Municipal Corporation Amendment,1957 (as amended) which are attracted on willful suppression and submission of false and incorrect particulars. I am enclosing payment of property tax and interest for Rupees ------------------ in words ------------------. Paid for the year  2004-2005. I have paid the property tax and interest through cheque/internet /debit/credit card on --------. 









Signature of Assessee 









Name 

Date 

[ Use  PART 1 ; relevant portion of PART  II ; PART III  and  PART 1V . You can file the tax by cutting this form out from the newspaper also and photocopying it if required ]  

